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JOHN JAY COLLEGE OF CRIMINAL JUSTICE 
The City University of New York

Undergraduate Curriculum and Academic Standards Committee

New Course Proposal Form





Date Submitted____________________
When completed, email the proposal form in one file attachment for UCASC consideration and scheduling to kkilloran@jjay.cuny.edu . 
1. a.  Department(s) or program(s) proposing this course__________________________
b.  Name and contact information of proposer(s)_______________________________
Email address(es_______________________________  
Phone number(s)_______________________________  
2. a. Title of the course _____________________________________________________ 

b. Abbreviated title (not more than 20 characters including spaces to appear on student transcripts and in SIMS) ________________________________________
c. Level of this course 
    ____100 Level   ____200 Level   ____300 Level   ____400 Level


Please provide a brief rationale for why the course is at the level:

d. Course prefix to be used (i.e. ENG, SOC, HIS, etc.): ______________

3. Rationale for the course (will be submitted to CUNY in the Chancellor’s Report).  Why should John Jay College offer this course? (Explain briefly, 1-3 paragraphs.)

4. Course description as it is to appear in the College Bulletin. (Keep in mind that this is for a student audience and so should be clear and informative; please write in complete sentences; we suggest not more than 75 words.)

5. Course Prerequisites or co-requisites (Please note:  All 200-level courses must have ENG 101 and all 300 & 400-level courses must have ENG 102/201 as prerequisites):

6. Number of: 

a. Class hours
_____



b. Lab hours
_____


c. Credits

_____

7. Has this course been taught on an experimental basis?


____  No

____  Yes.  If yes, then please provide: 

a. Semester(s) and year(s):   

b. Teacher(s):

c. Enrollment(s):

d. Prerequisites(s):
  

 8.  
Learning Outcomes (approximately 3-5 or whatever is required for mapping to the Gen Ed outcomes). What will the student know or be able to do by the end of the course? How do the outcomes relate to the program’s (major; minor) outcomes? 
9. 
Will this course be part of any major(s), minor(s) or program(s)?


_____No

_____Yes 

If yes, Indicate major(s), minor(s), or program(s) and indicate the part, category, etc.  (Please be specific)  
10a.  Will this course be part of JJ’s general education program?  (remember to fill out the CUNY Common Core Form if part of Required or Flexible Core)

No  _____     
Yes _____ 
If yes, please indicate the area:

Required Core: English Composition _____ 
Quantitative _____ 
Natural/Life Sciences _____ 

Flexible Core:

	A. World Cultures and Global Issues
	

	B. U.S Experience in Its Diversity
	

	C. Creative Expression
	

	D. Individual and Society
	

	E. Scientific World
	


College Option: 

	Justice core 100-level: Justice & the Individual 
	

	Justice core 300-level: Struggle for Justice & Equality in U.S.
	

	Justice core 300-level: Justice in Global Perspective
	

	Learning from the Past
	

	Communication
	


10b. Please explain why this course should be part of the selected area.  

10c.  If yes, frequency and number of sections to be offered for General Education:


Every semester _____


Number of sections: _____


Fall semesters only _____

Number of sections: _____


Spring semesters only _____

Number of sections: _____

11 . 
How will you assess student learning? 

12.  
Did you meet with a librarian to discuss library resources for the course?       
Yes____
No___

· If yes, please state the librarian’s name____________________________

· Are there adequate resources in the library to support students’ work in the course   Yes_______
No________

· Will your students be expected to use any of the following library resources?  Check all that apply. 
 

· The library catalog, CUNY+ ____
· EBSCOhost Academic Search Complete ____
· Electronic encyclopedia collections (e.g. from Gale; Sage; Oxford Uni Press) ____
· LexisNexis Universe ____
· Criminal Justice Abstracts ____
· PsycINFO ____
· Sociological Abstracts ____
· JSTOR ____
· SCOPUS ____
· Other (please name)  ___________________________   

 
13. 
Syllabus

Attach a sample syllabus for this course, based on the College’s model syllabus, found at http://www.jjay.cuny.edu/ModelSyllabus.pdf - See syllabus template available in the Faculty eHandbook at: http://resources.jjay.cuny.edu/ehandbook/planning.php 
14. 
Date of Department curriculum committee approval _________________________ 

15.  
Faculty -  Who will be assigned to teach this course?  __________________________

16.  
Is this proposed course similar to or related to any course, major, or program offered by any other department(s)?   How does this course differ?



       
____No

____Yes.  If yes, what course(s), major(s), or program(s) is this course similar or related to?  With whom did you meet? Provide a brief description.
17.   
Did you consult with department(s) or program(s) offering similar or related courses or majors?
____Not applicable       

____No 

____Yes.  If yes, give a short summary of the consultation process and results.

18.  
Will any course be withdrawn, if this course is approved?



___No



___Yes.  If yes, number and name of course(s) to be withdrawn.

19.  Approvals: 
Name of Chair giving approval, Proposer’s Department

______________________________________________________________________________

Name of Major or Minor Coordinator giving approval (if necessary)
Name of Chair or Major Coordinator, Affiliated Department giving approval (if necessary)
Form approved by UCASC, Sept 16, 2011, modified for new Gen Ed, July 31, 2012

